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MANAGEMENT COMMITMENT AND INVOLVEMENT 
POLICY STATEMENT 

 
The management of this organization is committed to providing employees with a safe and 
healthful workplace.  It is the policy of this organization that employees report unsafe 
conditions and do not perform work tasks if the work is considered unsafe.  Employees must 
report all accidents, injuries, and unsafe conditions to their supervisors.  No such report shall 
result in retaliation, penalty, or other disincentive against the employee. 
 
Employee recommendations to improve safety and health conditions will be given thorough 
consideration by our management team.  Management will give top priority to and provide 
the financial resources for the correction of unsafe conditions.  Similarly, management will 
take disciplinary action against an employee who willfully or repeatedly violates workplace 
safety rules.  This action may include verbal or written reprimands and may ultimately result 
in termination of employment. 
 
The primary responsibility for the coordination, implementation, and maintenance of our 
workplace safety program has been assigned to: 
 
 Name: David Doyle                                                                                             
 Title:   Safety Director                                
 
Senior management will be actively involved with employees in establishing and 
maintaining an effective safety program.  Our safety program coordinator, myself, or other 
members of our management team will participate with you or your department's employee 
representative in ongoing safety and health program activities, which include: 
 

• Promoting safety committee participation 
• Providing safety and health education and training 
• Reviewing and updating workplace safety rules and Hazard Analysis reports 

 
This policy statement serves to express management's commitment to and involvement in 
providing our employees a safe and healthful workplace.  This workplace safety program 
will be incorporated as the standard of practice for this organization.  Compliance with the 
safety rules and procedures will be required of all employees as a condition of employment. 
 

 
Chairman, President & CEO 
August 2, 2006 
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HEALTH,  SAFETY AND 
 ENVIRONMENTAL PROTECTION POLICY 

 
 

POLICY STATEMENT: 
OYO GEOSPACE is committed to achieving excellence in health, safety and environmental, 
(HSE) protection. It is the responsibility of both management and associates to operate safe, 
clean and efficient facilities in an environmentally and socially responsible manner. 
 
POLICY OBJECTIVES: 
 
• Provide all associates with a safe and healthful workplace. 
• Communicate the health, safety and environmental concerns regarding our operations 

and products to our employees, contractors and the public. 
• Provide our customers with the information necessary to handle and manage products 

safely. 
• Comply with applicable health, safety and environmental laws, regulations and 

company standards. 
• Ensure that all managers, employees and contractors are aware of this policy and have 

been trained on their specific responsibilities for health, safety and environmental 
protection. 

• Maintain open communication with the public with regard to our implementation of 
this policy. 

 
POLICY IMPLEMENTATION: 
 
• Establish a procedure for identification and periodic reviews of HSE goals and targets 

for achieving the objectives of this policy. 
• Develop and implement corporate standards and guidelines to assure that each policy 

is maintained and followed. 
• Develop and implement safety procedures consistent with this policy along with 

applicable corporate standards and guidelines. 
• Ensure that adequate resources are dedicated to implement effectively all aspects of 

this policy. 
• Utilize HSE auditing to evaluate compliance with this policy. 
• Continuously improve our HSE programs through evaluation, review and 

implementation of appropriate corrective and preventive actions. 
 
 

 



OYO GEOSPACE 
 
HSE Five Year Goals 
 
Resource Conservation 
 
Reduce Energy Usage   10%  
 
 
Product & Employee Stewardship 
 
Employee Safety Improvement 25% 
 
 
Reduce Emissions 
 
Reduce Waste Quantities  15% 
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Houston Facility Smoking Policy 
 

Policy 1001
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Issued Date:  10/25/06 
Written by: D. Doyle

 
 
          Approved: 

 
 
 
It is the policy of OYO Geospace to provide a smoke free environment for all employees and to 
our visitors. This policy covers the smoking of all tobacco products and the use of smokeless or 
“spit” tobacco and applies to both employees and non-employees of OYO Geospace. 
 
• There will be no smoking of tobacco or smokeless tobacco products within the Pinemont 

facility at any time. 
• The decision to provide or not provide designated tobacco use areas outside the buildings 

will be at the discretion of site management. 
• The designated smoking areas will be located at least 25 feet from any employee or main 

entrances.  Such smoking areas will be located with signs posting the use of approved 
tobacco usage within these areas located on the East and West sides of the Pinemont facility.  
Any Employee found smoking in a non-designated smoking area violating the stated 
regulations is subject to discipline. 

• All material used for smoking, including cigarette butts and matches, will be extinguished 
and disposed of in appropriate containers. Supervisors will ensure periodic exams of the 
designated smoking area to assure that they are kept clean. If the designated smoking areas 
are not properly maintained, it can be eliminated at the discretion of management. 
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Contractor & Sub-Contractor Policy 
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PURPOSE 
 
The purpose of this policy is to provide a safe and healthy work environment for the contractors and 
subcontractors, as well as the employees of OYO Geospace. Contractors and subcontractors, who work on 
OYO Geospace’s property, must conduct their activities in a manner consistent with safe and healthy 
operating practices, and in accordance with all-applicable safety and health rules and regulations of OYO 
Geospace. 
 
SCOPE 
 
This policy applies to all contractors and subcontractors who are expected to perform work or provide 
services for OYO Geospace. 
 
REQUIREMENTS 
 
• OYO Geospace will review the HSE program and safety record of all contractors and subcontractors, 

during the selection process.  At OYO Geospace’s request, contractors and subcontractors may be 
required to provide, their current HSE incident rates, and/or such other information as determined by 
OYO Geospace to be necessary or desirable to judge their prior safety records. 

 
• It is the primary responsibility of each contractor and subcontractor to provide a safe and healthy 

workplace for their employees.  All contractors and subcontractors must perform their work in 
accordance with all applicable local and national governmental regulations as well as the HSE policies 
and procedures of OYO Geospace or OYO Geospace’s clients. 

 
• All contractors and subcontractors will sign in at the Guard headquarters’ next to the employee parking 

lot.  All workers will sign in, be assigned an ID badge and escorted with an OYO Geospace employee 
the entire time the contractor is on location.  When finished with the assigned work task the contractor 
will sign out and return the ID Badge. 

 
• All contractors and subcontractors shall provide their employees with appropriate medical 

examinations, personal protective equipment and the necessary HSE training prior to beginning work. 
 
• All contractors and subcontractors are responsible for ensuring that their equipment is in proper 

working condition and that any unsafe conditions will be corrected as soon as possible. 
 
• All contractors and subcontractors are responsible to notify an OYO Geospace supervisor immediately 

(no more than 4 hours) on all accidents involving their employees on OYO Geospace’s property. 
 
• All contractors and sub contractors shall comply with OYO Geospace’s Alcohol and Drug Policy when 

performing work for OYO Geospace or its clients.   
 
• All contractors must comply with the OYO Geospace Contractors HSE Policy and communicate it to  
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       their employees.  Further, all contractors are required to communicate this policy to each of their 

subcontractors working on OYO Geospace’s property, or that of OYO Geospace’s clients, and are 
responsible for contractually obligating such subcontractors to comply with this policy. 

 
• OYO Geospace reserves the right to audit/inspect contractors HSE program, equipment, and operations 

both before and during the work. 
 
IMPLEMENTATION 
 
• A representative of OYO Geospace will be designated as primarily responsible for implementing this 

policy at all of their facilities. 
 
• If a contractor or its subcontractors violates this policy, then the contractor and /or subcontractor shall 

take prompt action to correct such violation or to correct any hazard. 
 
Violation of OYO Geospace’s Contractor HSE Policy, or any applicable policy of an OYO Geospace 
client, or of any applicable government regulation may be cause for immediate removal and revocation of 
access by the offending person to any OYO Geospace or client property. 
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PURPOSE 
 
This policy outlines the procedures which are to be adopted when any employee and  
or an contractor experiences an accident, near miss or dangerous occurrence on the 
company's premises during the course of their employment. This will also apply to 
visitors who are members of the public and therefore not at work. 
 
For the purposes of this policy, brief definitions and examples of an accident and a near 
miss are given below. 
 
Accident — an unplanned event which causes injury to persons, damage to property or 
a combination of both. Examples include: a fall resulting in a fracture, incorrect 
operation of machinery leading to breakdown. 
 
Near miss — an unplanned event which does not cause injury or damage, but could do 
so. Examples include: articles falling near to people, short-circuits on electrical 
equipment.  This policy covers reporting and recording procedures for managers, employees and 
non-employees. Suitable information and training will be given to all personnel 
regarding accident reporting and the location and completion of the accident book. 
The person responsible for management for all incident reporting is the HSE Director. 
 
Reporting Procedure — Employees 
 
Any accident or dangerous occurrence must be reported to their supervisor immediately. Injuries 
which occur while carrying out work duties off-site of the facilities must be reported in the same 
manor. Every employee is responsible and required to report all injuries and near misses to their 
supervisors.  Each employee is not only responsible to report the injury but to complete an injury 
report. 
 
If an injury renders an employee unable to make an accident report, this should be completed by 
a witness or someone who is able to enter an account of the incident. The employee's account 
must be entered as soon as possible after the event.  Employees must ensure that they are aware 
of the location of the blank accident report.  All accidents and near misses must be recorded, 
however minor. Unless the company is informed of these incidents, it will be unable to take 
remedial action.  An injury may be dealt with by a first aid technician or the situation taken 
under control by an appointed person. However, if an emergency arises, medical assistance, e.g. 
an ambulance, must be called at the first opportunity. Any incident involving an emergency 
must be reported to senior management immediately. Employees who are absent as a result of an 
accident at work must keep the company informed of their progress, up to and including a return 
to normal duties. 
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Reporting Procedure — Managers 
 
If an injury, damage incident or near miss is reported to a member of management, that 
supervisor should ensure that appropriate records are maintained.  The supervisors must keep 
records of any developments to the injured person's health, up to and including a return to normal 
duties.  Copies of these records are to be given to the HSE department.  The supervisor is 
responsible for assisting contractors and visitors in complying with company policy regarding 
accident reporting whilst on company premises.  Every member of management is responsible 
when informed of an injury-near miss, to assure the employee is medically treated in a proper 
manor and all reporting completed in a timely manor and given to the HSE department.  
 
Accident Reporting Procedure — Visitors/Contractors 
 
Any non-employee who is involved in an accident or near-miss incident whilst on 
company premises must report the incident immediately to the person responsible for 
his or her presence on site. If the person responsible is not available, the 
visitor/contractor must obtain the assistance of a responsible person to ensure that 
company procedure is adhered to. 
 
SAFE SYSTEM OF WORK 
 
All accidents and near-miss incidents must be reported, however minor. In order to 
achieve this; the following procedure is to be adopted. 
 

1) Obtain treatment for the injury from a first aider or other appointed person. 
2) Make the area safe following the incident (e.g. by using barriers, warning notices) 
3) To safeguard other personnel in the vicinity (except where the accident results in a major 

injury, in which case the scene should be left undisturbed until advised otherwise by the 
enforcing authority). 

4) Enter details in the accident report. 
5) Inform the injured person's manager (or a responsible person) of the incident. 
6) Keep the company informed of any after-effects of the incident, including periods 

of total or partial incapacity for work. 
7) Review existing workplace risk assessments and safe systems of work in light 

of the accident investigation results. 
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SUMMARY POLICY STATEMENT 
 
All personnel on site must report accidents and near-miss incidents whilst carrying out 
work activities on behalf of the company.  The three most important steps are to: 
 

1) Make sure that all the relevant details are reported as soon as possible, in 
accordance with established procedures 

2) Remove residual hazards that may pose a risk for other people in the area 
3) Notify management of incapacity for work that results from an injury sustained 

during a work activity 
4) review existing systems of work to prevent a reoccurrence. 
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The possession or carrying of any firearms on the company premises is prohibited at all times. 
For the purposes of this policy, a company premise includes company owned or leased 
property, vehicles, work sites, and privately owned vehicles while on company business. 
 
OYO Geospace’s policy takes precedence in such cases where local and state laws authorize 
carrying concealed firearms by properly permitted or licensed individuals. 
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PPE Standard 
 

Statement of Standard 
Fit-for-purpose Personnel Protective Equipment (PPE), meeting the required standards defined 
below, shall be worn in designated work areas at all work locations as a condition of employment.  
 
The requirement for PPE shall take into account the risks presented by the job function, activity 
and the environment, and shall be standardized across the departments where possible. 
 

Objective 
To reduce the frequency and severity of injury to our employees, contractors and visitors to as 
low as reasonably practicable. 
 

Scope 
This standard applies at all times in designated work areas to all personnel, and all contractors 
and visitors under OYO Geospace control. PPE is applied only after preventive engineering and 
administrative controls have been applied in order to eliminate or reduce accidental risk. PPE role 
is not prevention; it is designed to reduce the severity of injury that may occur as a result of an 
HSE event. 
 

Responsibilities 
 
It is the responsibility of: 
• Supervisors, with the support of the HSE department, to ensure that: 
 

– All risks presented by the job function, activity and environment have been suitably and 
sufficiently assessed to determine the PPE requirements 

– This risk assessment shall be done for each designated work area by qualified personnel 
competent to perform this duty, and shall include local regulatory and client requirements 
where applicable 

– Designated work areas requiring PPE are clearly marked. Safety zones (if applicable) 
where no PPE is required are also clearly marked 

– A written PPE plan detailing the specific PPE items required meeting at least the 
minimum in this Standard and local statutory requirements shall be defined and 
documented 

– The PPE Standard is communicated to all employees, visitors and contractors at any 
given site. All employees, visitors and contractors are required to conform to this 
standard. 

– There are sufficient safety glasses etc. available for all visitors to satisfy this Standard 
– Employees receive training in the use of PPE, whenever appropriate, and wear it at all 

times in designated areas 
– Proper storage and maintenance of PPE are provided as needed  
– All line management lead by example, wearing PPE at all times as per this Standard 

 
• HSE department to ensure that compliance with this standard is included in all appropriate 

inspections and audits. Any non-compliance must be reported the HSE department with an 
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action to the appropriate senior manager to reinforce the application of the standard. Any time 
an article of PPE performs its protective function (impact to safety glasses, to steel toe, to 
hard hat etc.), an HSE event has occurred and an incident report is warranted  

 
• Individual employees shall learn what PPE is required for the job and/or the environment. 

They shall ensure they possess the appropriate PPE to comply with the requirement, 
understand how to use and maintain it, and how to recognize when it is defective and needing 
replacement 

 
Risk-Specific Requirements 
 
Senior management, with assistance from the HSE department, shall assess the risk and specify 
any additional PPE requirements above the minimum stated. 
 
As a minimum: 
• Eye protection, foot protection and body protection shall be worn by all personnel at any 

workshop or yard area, in either the field or manufacturing facility. Body protection is 
defined as long-sleeved coveralls. When a task such as working in grease or solvents so 
requires, long sleeves may be rolled up temporarily. Short sleeve body protection is 
acceptable, and encouraged when working with rotating manufacturing machinery. At all 
times when wearing coveralls, the legs must be worn on the outside of the boots 

 
Risk analysis shall be done for each operation to determine the appropriate PPE to be used to 
address the risks specific to that department. Minimum PPE requirements for operations include 
eye protection, body and foot protection appropriate for the department specific risk.  
 
Chemical Handling 
Where there is a risk of exposure or chemical burns due to handling of hazardous materials, the 
PPE defined by the manufacturer in the MSDS is the minimum standard. The higher standard, as 
defined in the MSDS or the PPE Standard and should be worn. Protective clothing shall always 
be impermeable to the toxic chemical being handled. 
 
Welding 
For overhead welding and cutting, appropriate (leather cape or suitable shoulder protection) PPE 
must be specified by the department plan. 
 
Eye Protection 
Safety glasses with side shields meeting ANSI standard Z87.1 - 1989 or European Standard 166 
are acceptable. For employees requiring prescription glasses for their daily work, the same 
minimum standard applies. Short-term visitors requiring prescription glasses may wear large, 
non-prescription safety glasses covering their regular glasses whenever they are in designated 
work areas. 
 
For grinding and cutting with abrasive wheels, cutting goggles and a full-face shield meeting 
ANSI standard Z87.1 - 1989 or European Standard 166 are required. 
 
For gas welding and cutting, welding goggles meeting ANSI standard Z87.1 - 1989 or European 
Standard 166 are required.  
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For arc welding, safety glasses with side shields and a welding hood meeting ANSI standard 
Z87.1 - 1989 or European Standard 166 are required. 
 
Where there is a risk of eye injury due to the handling of hazardous chemicals, indirect-vented 
chemical goggles meeting ANSI standard Z87.1 - 1989 or European Standard 166 are required. 
 
Where there is a risk of eye injury due to the handling of acid, indirect-vented chemical goggles 
and a face shield meeting ANSI standard Z87.1 - 1989 or European Standard 166 are required. 
 
For pressure washing, where there is a risk of electric arcing, and in other activities when side-
angle projectiles are likely, a full-face shield meeting ANSI standard Z87.1 – 1989, or European 
standard 166 must be worn in addition to safety glasses. 
 
Head Protection 
Wherever else there are known risks of falling objects; striking the head against overhead fixtures 
or being impacted by a moving object, plastic hard hats meeting ANSI standard Z89.1 - 1986 are 
required.  
 
Foot Protection 
Wherever handling and lifting is conducted or where there found risks of falling objects, steel-
toed boots or steel-toed shoes meeting ANSI standard Z41 PT 91 are required. 
 
Hand Protection 
Hand protection adapted to the immediate task shall be worn. 
 
Where there is risk of abrasion or cuts to the hands, protective safety gloves are required. 
 
For welding, cutting or grinding, protective safety gloves are required. For handling hot 
equipment or material, asbestos-free high temperature gloves are required.  
 
For handling hazardous materials, the hand protection defined by the manufacturer in the MSDS 
is this PPE standard. For extreme cold, insulated gloves are required. 
 
Fall Protection 
Fall protection adapted to the local situation shall be utilized whenever required. 
 
Where there is a risk of falling 4 feet (3 m) or more, one of the following strategies shall be 
implemented:  
 
• Full body parachute harness meeting CE 361, connected to an inertia block braking device 

meeting CE 360 with a 2 meter lanyard meeting CE 355, or  
 
• Satisfying ANSI Z359.1 “Safety Requirements for Personal Fall Arrest Systems, Subsystems 

and Components” must be used (This requirement does not apply to employees who climb 
fixed or portable ladders of less than 4 feet (3 m) in workshops and yards, or fixed ladders 
with safety cages installed.) 

 
Hearing Protection 
Hearing protection suited to the specific task shall be worn whenever required. 
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Whenever employees and visitors are in a noise hazard area or when they have exposure to noise 
levels equal to or more than an eight hour time weighted average of 85 dBA, flexible ear plugs, 
ear muffs or radio communication headsets are required. Supervisors, with the support of the HSE 
Department, shall define and clearly mark noise hazard areas meeting this definition. Exposure to 
noise levels above 115 dBA is not permitted except in the case of an emergency. 
 
Electrical Protection 
Where there is a risk to exposure to high voltage, special PPE is required. This would apply to 
any voltages greater than 380VAC, or any DC voltage that is not deemed a control voltage.  
 
Linesman gloves rated to 20kV are mandatory along with the leather gloves that protect them. 
They shall comply with the ASTM D120-87 - Specification for rubber insulating gloves. Gloves 
shall be inspected prior to every use and certified annually. 
 
When working on energized equipment, electrical rated full face visor meeting ASTM - F- 1506, 
NFPA 70E, ANSI Z87.1 are required. These safety visors fit on hard hats and can be pulled down 
to provide facial protection. 
 
Electrically insulated safety boots meeting ANSI Z41 PT 99 Section 4 are recommended for 
personnel working on this equipment and rubber mats should be installed in front of locations 
having permanent fixed electrical equipment. 
 
Respiratory Protection 
Respiratory protection adapted to the specific activity shall be worn whenever required. 
 
However, respiratory protection, when misused, can endanger employee’s lives and health. For 
this reason, careful risk assessment of the specific hazardous atmospheric components and the 
adequacy and limitations of protection achieved with the respirator selected must be made. 
 
Following this risk assessment, a local respiratory protection plan must be written. This plan must 
include: 
• Health assessments, fit tested and training of the employees wearing such equipment 
 
• The specific environments and their hazards  
 
• The respiratory protection to be used in each environment, including limitations on efficiency 

of these respirators 
 
• Procedures for the use and care of the specific respiratory protection used The following are 

recommendations, to be verified by risk assessment in each operation where respiratory 
protection is required: For fire fighting, where there is a risk of insufficient oxygen, or where 
there is a risk of inhaling mists, vapors or gases at concentrations above acceptable limits, a 
Cascade System or Self Contained Breathing Apparatus (SCBA) is required. 

 
 
 
The following respirators are acceptable for use in IDLH atmospheres: 
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• A full face piece pressure demand SCBA certified by NIOSH (in the US) or equivalent 
advisory/regulatory authority for a minimum service life of thirty minutes 

 
• A combination full face piece pressure demand supplied-air respirator (SAR) with auxiliary 

self-contained air supply 
 
• Respirators provided only for escape from IDLH atmospheres shall be NIOSH-certified for 

escape from the atmosphere in which they will be used. 
 
By preference, these should be of the self-contained air supply (mini-SCBA) type All oxygen-
deficient atmospheres shall be considered IDLH. Exception: If it can be demonstrated that, under 
all foreseeable conditions, the oxygen concentration can be maintained within the range 16.0-19.5 
% O2, then any atmosphere-supplying respirator may be used. 
 
For protection against gases and vapors, the following respirator types may be used: 
 
• An atmosphere-supplying respirator 
 
• An air-purifying respirator, provided that one of the following conditions is met: 

– The respirator is equipped with an end-of-service-life indicator (ESLI) certified by 
NIOSH (in the US) or equivalent advisory/regulatory authority, for the contaminant  

– If there is no ESLI appropriate for conditions in the workplace, an adequate exchange 
schedule for canisters and cartridges is implemented, based on objective information or 
data that will ensure that canisters and cartridges are changed before the end of their 
service life 

 
In all cases, check the MSDS for the specific chemical to define what respiratory protection is 
needed. 
 
For protection against particulates, the following respirator types may be used: 
• An atmosphere-supplying respirator 
 
• An air-purifying respirator equipped with a filter certified by NIOSH (in the US) or 

equivalent advisory/regulatory authority as a high efficiency particulate air (HEPA) filter 
 
• For contaminants consisting primarily of particles with mass median aerodynamic diameters 

(MMAD) of at least 2 micrometers, an air-purifying respirator equipped with any filter 
certified for particulates by NIOSH or other regulatory body 

 
Where there is a risk of inhaling low levels of dust, disposable dust masks are sufficient and 
required. 
 
In all cases, check the MSDS for the specific chemical to define what respiratory protection is 
needed. 
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Drowning protection 
Drowning protection adapted to the local risk shall be worn whenever required. 
 
 
Where there is a risk of falling into water while working, for example on barges or outside of 
handrails, an approved work vest, with luminous patches for night work, meeting CE 396 or 
Coast Guard Type III or V is required. Where there is a risk of falling into water during 
transportation in watercraft, helicopter, or fixed wing aircraft, an approved life jacket meeting the 
British Civil Aviation Authority Standard E13474, or FAA Type III (inflatable) for helicopters 
and fixed wings and U.S. Coast Guard Type III for watercraft is required. 
 
Generally the client, helicopter or fixed wing aircraft provider, or the drilling contractor provides 
work vests and life jackets. If not, OFS shall provide them. 
 
Line management is responsible to assure this availability prior to the need. 
 
Other Protection not listed 
The involved Operations Manager shall define PPE for any specific risks not covered above. 
 
Safety Zones 
Work locations shall have clearly marked safety zones where there are no requirements for PPE. 
These shall be clearly identified to all newcomers during the site HSE induction briefing. 




